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• 1: Understand the federal funding agency

• 2: Grants.gov: Search and apply

• 3: Tips for Applicants



1. The federal funding agency

Each agency has its own mission, goals, and expectations on the use of federal funds.  

Sometimes a proposed project will complement the work of multiple federal agencies.

The NOFO should detail how to find information about the funding agency: website, 
regional or local office contact, etc.

As an executive agency, we do what the legislative branch tells us to do.  In the absence of 
such direction, we can exercise discretion.

If you understand the agency’s perspective, you might be able to design a project that has 
a more meaningful ROI for the funding agency.



2. Grants.gov

• Funding is for your project; your project is not for funding.

• Money is competitively awarded through Notices of Funding Opportunities (NOFOs).

• NOFOs are “forecasted”, “posted”, “closed”, or “archived”.

• Previous NOFOs can provide insight into current and future NOFOs and how to apply.



Navigating Grants.gov
Applicant Resources: Videos, User Guide, Training Content, FAQs and More
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Navigating Grants.gov
Subscriptions and Email Notifications
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Searching for Funding Opportunities
Using the Grants.gov Search Fields
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Searching for Funding Opportunities

Select the Opportunity Status 
to find what you are looking 
for:

Forecasted - Potential 
grants in the near future

Posted - Currently open 
grants

Closed - Recently ended 
grants

Archived - Past grants 
available for reference
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Searching for Funding Opportunities
Sign In and Save Your Search

Search:

• CFDA Number
• Keyword 
• Eligibility
• Funding Agency
• Opportunity Status

Click “Save Search” button 
to store this set of search 
criteria to receive emails 

Click “Manage Searches” 
link to review your saved 
searches
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What’s in a Funding Opportunity?
Full Announcement – Under “Related Documents” Tab

You can retrieve the full Funding 
Opportunity Announcement (FOA), 
Request for Applications (RFA), and any 
supplementary documentation



NOFO: Understanding the Goals



NOFO: The Criteria



Grants.gov—The Application Package
Click the Package tab to 
preview the application 
package forms 

Log in to create a 
workspace to apply

Sign up for emails of 
changes made to this 
funding opportunity

Click Preview link to access 
read-only forms and 
application instructions

*Any Closed packages associated with the NOFO will be listed near the 
bottom of the Package tab, within a separate grid. 



What Is Grants.gov Workspace?
The online space on where you work on your grant application

Workspace is a shared, online 
environment where members of 
a grant team may simultaneously 
access and fill out forms within an 
application.
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Completing Workspace Forms
Key Actions:
• Fill out webforms (if 

available)

• Download and Upload PDF 
forms

• Lock/Unlock forms

• Reuse forms from other 
workspace
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Workspace: Submit Application
Process:

• Workspace Manager notifies 
users with AOR role

• User with AOR role submits

• Workspace Manager or AOR 
may choose to Reopen 
Workspace
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After Submitting Your Application

• Make sure you receive an on-screen confirmation receipt

• Document your Grants.gov Tracking Number (GRANTXXXXXXXX)

• The date/time stamp is the official time of submission

• You will also receive email confirmations



Submission Confirmation Messages
Grants.gov Submission Receipt Email

• Your application has been received by Grants.gov
• Grants.gov E-mail Verifying Receipt  (with Track My Application URL)

Grants.gov Submission Validation or Rejection Email
• Grants.gov E-mail Verifying Successful Submission
• OR Rejection Due to Errors with a description of issue

Transmission to Agency
• The Agency has received the Agency Retrieval Email from Grants.gov

Agency Emails
• The Agency may also send you an agency tracking number, notes, or other 

confirmation emails



3. Tips for Applicants
• Register and submit early

• Thoroughly read and follow all of the 
instructions provided by the agency

• Fill out SF-424 forms first 

• Include sufficient program and budget details

• Recommend completing the optional forms in 
the application

• Your project will be evaluated based solely on 
what is in the application.

• Tell a compelling story about your project.

• Limit application file size / file name 
characters (50 characters or less)

• Use only UTF-8 characters in file names 

• Use correct DUNS number (Unique Entity 
Identifier or UEI) when creating a 
workspace

• Make sure you have Grants.gov compatible 
PDF software (Adobe Reader)

• NEPA compliance is not required prior to 
award, but must be completed prior to any 
ground-disturbing activities.  NEPA cannot 
be retrospective.
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